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3. Action Requested 
a. % Estaoiisn Retention Schedule; rqcord will continue to accumulate. 
b. 0 Dispose of present accumulation: no further accumulation anticipated. 

4. Dates of Series 

Headed by a D i r e c t o r ,  t h e  Human Development Div i s ion  performs a l l  t h e  f u n c t i o n s  
r e l a t i n g  t o  budget a n a l y s i s  and p o l i c y  planning f o r  t hose  agenc ie s  of S t a t e  
Government r e s p o n s i b l e  f o r  admin i s t e r ing  S t a t e  l a w s  r e l a t i n g  t o  s o c i a l ,  health 
and o t h e r  human s e r v i c e s .  These agenc ie s  are t h e  Departments of Human F.esources, 
Veterans S e r v i c e ,  Labor, Hedica l  Ass i s t ance ,  and t h e  State  Board of Workmrs 
Compensation. 

- L_ 

7. Record Series Description 

Documentsrelatingto: 

This file contains the following documents (in- 
Attach samples of the file. 

analyz ing  budget r e q u e s t s  from S t a t e  agencies  r e s p o n s i b l e  f o r  a d m i n i s t e r i n  
State  laws r e l a t i n g  t o  s o c i a l ,  health and o t h e r  human services. 

lnduded are: a c t i v i t y  a n a l y s i s ;  suppor t ing  papers ;  correspondence and memoranda 
between Div i s ion  a n a l y s t s  Pqd t h e  Governorls-Off ice  and conceined c 1 c 3  

State agencies .  - 

File is arranged: chrono log ica l ly  by f i s c a l  y e a r ;  thereunder  a l p h a b e t i c a l l y  by S t a t e  agency. 

- 
~ ~ I ~ R e f e r e n c a  Rate 

One to six months old 
twenty-five months and older- - 7  

How often are records referred to which are: 
__q_ 

; Seven to twelve months old ; Thirteen to twenty-four months old -- , 
_-c--_ ___ 
b. Annual Rate of Accumulation of Records 

Letter-size drawers 2; Legal-size drawers ; Shelves ; Other (specify) I I _ 1 Y  



Attach copy or excerpt of laws or regulations. Explain administrative need. 

- -= ---- _F_- ---- -___---I-.- ~ -.--.---- ____--_ 
12. Amroved Disposition Instructions This agency recommends t h a t  the file series be cut otf ar tht end of each: 

Calendar Year; 83r Fiscal Year; 0 Other ___ ______I__ then, 

1 (jl Hold in the current fi les area ~ _month(s) 
0 Transfer to local holding area, hold _- - -year(s); then 
0 Transfer to State Records Center; hold ----year(s); then 
0 Destroy. 
6I Transfer to State Archives for permanent retention. 
0 Other [Specify) 

- year(s); then 

These instructions apply to al l  prior and future accumulations of the series. 

3ecommendations in para- 
lraph 12 are approved. 
Tf disapproved, attach letter 
if explanation.) 

Attorney General/Designee 
-- _- ._-- ~r. -- __?r_ ~rr_ 
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